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Introduction
Summary

The IRBOnline Submissiorand ReviewSystemis abrowser based application that allow€altechresearchers to
LINSLI NB YR &adzoYAlG NBaSINOK LINRG202f&a (2 /IfGiSOKQa L
review and comment on protocols prior to Board meetings. Research compliance adamngcan prereview protocol
applications, organize meetings, and process meeting decisions and related correspondence with the researchers.

Key Definitions and Concepts

Protocol

9 Definition:a detailed plan for and description of a scientific reseandjqet or study involving human subjects.
¢ KNRdAK2dzi GKS aeadSy I yR (et feseddrpijé&tathen thimRuny 3idpe ¢
application.

1 An active protocol may include multiple associated applications, such as an inquigpdidiation, renewals
and amendmentshowever,2 yf &8 2y S | LIJX AO¢ GR &yl Ol ¥ Y8 S sek @@iiNINBey (i LJI
Protocol Applicationbelow).

1 Protocol Number:

o] The naming convention for protocambers is YAXINNN. YY is the last two digof the year the initial
inquiry or full application was submitted, such as 14 for Year 2014. This remains unchanged throughot
0KS LINRG202t Qa fAFSI NBENNRibSigson iR MadefielzRiBeAs of & S |
research activityNNNN is a unique continuous number incremented by 1.

o] Forde Novoresubmission, only YY changes to the current year: NNNN will stay the same. For example: fc
original Protocol Number 20005, thede novoresubmission protocol number is D005 if submittedn
2014.

9 Options for creating new protocols:
o] Create a brand newitial query or full application.
o] Create a full (usualige Nov9 application by copying from any existing protocol application.

Protocol Applications

1 There are four application types:
1. Initial Query (Request for exemption far initial guidance from the IRB)
2. Full Application
3. Amendrent 1%, 2" 39 4" etc. (Request to change protocol in some way)
4. Renewall®, 2" 3¢ 4" (Protocols are renewed at least annually, and study informatioprasided.
Renewals can include requests to change the protocol)

Informed Consent

1 The Informed Consent (IC) must be completed and included in full applications, amendareht®newals
unless a waiver is requested

1 Thetext in the Ids derived from prtocol applicationresponsesind can be edited by the researcher.

1 Options for creating IC:
o] Create brand newy filling out the Informed Consent section
o] Create a modified version based on an existing version in an earliecagii within the same protodo



Login Instructions

To log into the system, use your regular username and passwoade®ss.caltech.edand scroll down to thé\cademic
Servicesection, then click ofRB Submission and Review:

Academic Services

* Course Management (Moodle)

View the course syllabus, downloa
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& |RB Submission and Revi ()

Submit protocols for huma _f;;bjE:i research for review by Caltech's Institution

Review Board (IRB)

T achmg Quality Feedback Report (TOFR) (2
few data collected by the TOFR course tion application

o LY LG Il\:;"..l.l\.l\.ﬂu_-\._ul\.ln.n.-'l.p'

* We recommendadding this link to your favoritesytselecting the star ica to access it more edg from
the top of your access.caltech.ediwme page.

Youraccess to the IRB Online Submission System requires that youn@&tli Ay ONRGSNRARIF  gA L
database If you are submitting to the Calth IRB but do not have access to tR8 Submission and Reviaw,
contact the IRB administrator at 6:395-8448.

If you are an employee of another institution, including JPL, you will be required to complete specific forms to b
added to the databasesaa guest and gain access to IOSS.



Home Page Overview

Your home page will appear when you logTihis page wilkllow you to create a new protocol amtisplay all protocols
on which you are listed as a PI-Blp or member of personneYou can returnd this page at any time by clicking

m in the upper righthand area of the screen.

CALTECH Human Subject Research Protocols

Welcome: Johna Smith If you are not Johs Smith, plexse ¢lick here
Protocols
Protocol List
_Create New Protocol
de o s alter {our rensaale plazcs opan the onginal protocol to copy from exsting apphication 10 mew.
- Sedect - ¥ | Create New Protocel
Pry hat | 1 a8 personnel: P~ e~ ~ g~
0- 0 see Al the Jpplications under the protocol. S D 2 E sz)\ S G 2
Protocol | Application Ratification Submission
Number |Type Pl Protocol Title Status RB Review Type IRB Decision Date Expiration Date Attachment | IRB Meeting
150503 |Renewal 12 Smith, John Hamessing Cache Coher IRB Decision Made | Full Commatee Review &pgroved 01/22/2015 QJ
150501 |Full Apphcabion | | Smith, John Towaeds the kmproveme Work In progress [p
14:0006  [Renewal 1st Smith, John | Explonng Mode Checki Cosed Subcommittes Expedied Review § Closad 01/16/2015 01/09/2015 Q] 2014 Wieter
] Chait/Adnun Review Full Apolicationd
15:0512 [wwal Queey ponnson Kewn | Viewal Empathic Theor... || 18 Decision Made | &1 Nesied 73]
140475  |Full Application | Lopez, Mary A Methodology for the De(l L’;‘: s ¥ Committee Review J 12/15/2014 m 2014 Winter
k—J k J k / H"‘) 1-50ofS

A) This feature allows you to create a new protocol by filling oulrétial Queryor Full ApplicationTo create a

protocol, select theapplication type and clicl Create New Protocol | For furher instructios, seeCreating a
New Protocobn page8.

Create New Protocol

Please select protocol application type to create.

If the new protocol is de novo resubmission after four renewals, plez
* Application Type: | - Select - v || Create New Protocol |

- Select -

Protocols that you ar

Click Protocol Number Initial Query olications under the proto
Full Application

B) The protocol numbers refer to the main protocol under which the current application was submitted (see
Introductionon pagel for adefinition ofdprotocok I Yy R G KS v I YWihgryoub@vgb@ & pfafioso? y
number, you will sea list of theapplications associated with the protocol



Protocol Application PI
Number Type

15-0503 | Renewal 1st Snt

Full Application Sq

14 Click to see all applications: |
« Full Applicatione Initial Query.

Clicking a protocol number will open the protocol history (Beetocol History Overviean page6), where you
can access all applications associated with the given protocol.

TheApplication Typéndicates the most recent application in a particular protocol.

List of application types

Initial Query for classroom studies and studies believed exempt under 45 CFR 46.101
Full Application | for studies requiring IRB Review

Renewal for renewal of previously approved IRB applications

Amendment for changes to previously approved IRB applications

C) Aprotocol may include one Initial Query, one Full Application, ujpto Renewals (e Novd-ull Application
must be submitted aftefour renewals), and any number of Amendments.

D) The Satuscolumn allows the research team to see the point in the reviese@ss at which the application
currently standsltems inred indicate action needed from the PI.

List of statuses:

Work in Progress The Pl is working on completing the application and it has not been
submitted for review.

Pending IRB Review | The applicion has been submitted and a review type has yet to be
determined.

Pending IRB Decision | The review type has been determined and the application is awaiting a
decision.

Modification Required | The review committee or subcommittee has requested that maodaliios
be made by the PI.

Pending IRB Ratification A decision made by the subcommittee is awaiting ratification at the full
committee meeting.

IRB Decision Made A full committee has made a decision or ratified a decision made by a
subcommittee.

Closed The study is closed and all enrollment, procedures, and analysis of
identifiable data must cease.

E) ThelRB Review Typedetermined during preeview and dictatesvho will review theapplicationand make the
the decision.



List of IRB Review Types:

Chair/Admin Review

Review only by the chair and IRB administrator (often the case for exemp
and nonrhuman subject applications)

Subcommittee
Expedited Review

Review by a selected group of IRB members. Their decision is to be ratifi
the full committee atthe IRB meeting.

Full Committee Review| Review by the full comntiiee convened at an IRB meeting.

F) ThelRB Decisiooolumn indicatesvhat decision was made by ttiell committee, subcommittee, or Chair and

administrator(depending on IRReview TypeXlicking a decision will allow you to opie official Status

Memo PDFE

01/16/2015

[&ck to print Status Memo.l |

List of IRB Decisions

Research

Not Human Subject

The project does not constitute human subjects research and does not req
IRB review.

Exempt

The project qualifies as Exemyoider one of the statutory exemptions found
45 CFR 46 101.

Full Application

A decision made only for Initial Queries when a full application is required.

Needed

Approved The application is approved and the study team may begin enrollment and
procedures.

Not Approved The application was not approved because the proposed procedures do n¢

meet the ethical principles and HHS regulations by which Caltech abides.

Pending Admin

The application requires a provision of materials or clarifications by the 58 t
reviewed by the IRB administrator.

Pending The application requires a provision of materials or clarifications by the Pl t
Subcommittee reviewed by an IRB subcommittee.
Closed The study is closed and all enrollment, procedures, and analysierdffiable

data must cease.

G) TheAttachmentcolumn allows you to easily view or attach documents in an applicatiom@oe information,

seeAdding Attachmentsn page 15. Hovering on the attachment icon willsgiay the name(s) of the
attachment(s) arrently in the application og if there are no attachments indicate that you can attach
documents by clicking the icon:

2014 Winter

e asdfasd - IRB HSRP who can

Click to attach document to this
protocol.

i

do what.docx (shared)




Protocol History Overview

Clicking a protocol number on your home page wipdiy all the applications associated with the protqasith the
most recent on topDepending on your subnsi®ns, it may include only the initial query and/afl application or also
list your renewals and amendments.

CALTECH Human Subject Research Protocols

° Welcoane: Joan Smimy I you e nez Jonn Smimh, plexse (hoh hers
Protocols (N

Protocol List > Protocol Mistory ]

The 32 Decimon on the L2t apphcation does net Jow new 30phcaton to be crested om top of It

Aeplications foe Protocad 14-0006
. Protocol Hestory
v G ABons Rack To Protocol List ‘ F '
N
Avphicetien 188 Review JLL] Informed Cony le creale feliance 180 Othee IRS
Type FLHome Hatw Lype Recizion Lagiratien 1R tectne Cament Attachmeats New Protecel Crdete Expiratien Date Lxpsratieon Dale
S Sebcoremttee E g 2014 Weeter « - .
Focewal 132 Yobe Ooted & od 8. Josd 2 v m /01,20
Asseodment 1 S IR0 Decnicn ol Committee Nonfxemot | 2044 Winker -
= Jobn Yade Seven 20000ved remaed ry
S IR0 Decicn A Comenttee Mo fxemot  Pecewalistdoe 2004 Winter - N /3D1e
s j:m Made Fevew N S/18/2015 resewed m A bt
G 1-3e(3
r e —
Racuet 2o chose s prooced

Croate Now Application for Protecel 14-0006.

Bazed on B8 decison on your Last apphcation, new application ks not allowed to be crested for this pratacel.

A ¢KAa | NBF Aa 1y amylowsdouéomaviGateRn® ddeymandre easily. You can trace the
pages you clicked through to drill down to you current screen and return to a previous screen by clicking it in the
sequence.

B) The pencil icoi ,j symbolizesan edit or viewactionthroughout the system Clicking this icon will allow you to
view applications that have been submitted or edit applications that are still in progress or were returned to you
for modifications.

C) The Informed Consent icc 4 is a quickvay to open the Informed Consesection of the applicatiorf@r
more information, seé&enerating thénformed Conserldocumenion pagel?2).

D) If you would like to create a protocol that is similar to a protocol that you have already sebitidat example,
in ade Novaapplication) you can choose to copy an existing application to create a new protlicking the

copy icor will bring up the following poup window:

Do you want to create a new Full Application protocol by copying from this application?

OK ] [ Cancel ]

JfAOLAYI GhYé sAff 2fbadgre ihstrufting seaCtedring a New BrdtokoDpade’§2 y £
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E)

F)

G)

TheDeleteoption, displayed as a trashcan ic™ Aa FOFAEfFOES 2 yte FT2NJ I LILIX AC
t NP 3 NOBckirdg dhé trashcan icon will bring up the follogipopup window:

Do you want to delete this protocol application?

[ OK | Cancel

/| tA01AYy3 ahYé gAtf RSESGS GKS LI AOlFGA2Yy @&2dz aSt
your protocol (i.e. protocol number) intact. However, deleting the main application (Initial Query and/or Full
Application) wil remove your current protocol number and assign you a new number when you start a new
application.

TheReliance IRB Expiration Baind Other IRB Expiration Datelumns apply only to applications that are
relying on or include anothér y & (i A (i dzévie\@ ah@@provakvif the Mate is ired, an updated approval
documentfrom the institution must be provided (for instructions, sddding Attachmentsn pagel5). You can

customize your view and remove these cohsrif they do not apply by using tl button.

The checlkox below the application list allows you to request to close the entire protocol when you are ready
to complete or stop the study:

Are you sure you want to close this protocol? Clicking *OK” will send a closure request to the IRB Administratar,

| Ok || Cancel |

J£AO01 GhYé G2 O2yFANY (KI fothe RBAdmnigtdtord 2 aSyR | Of 2



Creating a New Protocol

A. Staiting a New Full Application or Initial Query

Every protocol starts with theubmissiorof an Initial Query or a Full Ap@iton. To create a new protocol:

Create New Protocol
Please select protocol application type to create.

If the new protocel is de nove resubmission afte -0-- als, ple
* Application Type: | - Select - T||| Create New Protocel

= Select -
Protocols that you ar

Click Protocol Number | Initial Query

CALTECH rHums

Weloomss: John Lmith  wou are not Johm Sim

Protocok
Protocol List > Protoood History > Protoos] Applcation
Secteon Links . Protoccl

Click on the felvwing Inks to deply Protocel Hstory Armchments

bt protecel SCTon.

™ PEESONMIL - PARTHIE ORGS Applcation Type: Full Applcation
" Entocol information Subimission Date:
" Emtocol Fundng IRE Deciskon:
™ Subfect Selection Crferia ol e To complete all D sectiods on e ket el ore submitting this apglicateon.
Subsect Recrukment gnd
" incenties | Pamonnel and Partnen Collaborator Organiatons L
™ Infoomed Consent 2 Cew] | Seve
™ Carnfation
_ Prinecipal Ivvestigatons
Prncipal Investigator:
* Rama: * PIType: - Select - -
[ Ml OO
Pl Muifsbser: Email:
* Training: - Select - w  Training Complete Date: [, F
Faoubty Masnher Masmes
(# not the same as P
Co-Principal Investigator: | | pen-Calech Person
arme:
. Mail Codef
e Mailng Address:
Phenaee Muimmbser: Email:
* Tradning: | - Select - = Training Comphete Date: -+ B

Other Investigatons
iy dats found

_Partrer Collaborator Organizations
no data found

1) Select the application type and cli Create New Protocol | on your home pageAlternatively, a current
protocol can be copied to create a new applicat{saeitem D underProtocol History Overviean page 6.

2) A new application will appeaEnter the Principal Invest3 | i 2 NJXy@ing iA th&'I18st name firsthis is an
auto-complete field that uses the Caltech databgseelogin Instructionsn page2 for detaily. Select thaPl
Type from the dropdown:if the Pl is notone of the three Pl Types listed, thEacultyMemberfield will
become required and only the faculty member will have accesshe dSubmit button. Add training
information for the PI.

3) & A0 a{ | @ aewiprdtocd ABlikalidh and be assigned a protocol number.
8



B. AddingOther Investigators and Partner Organizations
¢KS odzid2ya G23HRRNEE GKISNNE A YASSEG0 YR at | NIy SN h NI
steps above for startingag  F LILIXE A OF GA 2y | NB 02 Y Lihdraidrigis entereddly (i K
saved):

Other Investigators

| Add Parsonnel |
no data found
Partner/ Collaborator Organizations
| Add Crganization |
nio data found
To ad personnel:
Other Investigators
Add Personnel
no data found
Partner/Collaborator Organizations
Add Organization

no data found

IRE Meetings Setup

Protocol List > Protocol History > Protocol Application > Other Investigators
Other Investigators o

Back

Check Mon-Calkech Person box to enter Non-Cattech person inforrmation.

* - reguired field ®
(D l ["IMon-Cattech Person
* Name:
*%*
[ (] Administrative Contact

% Training: - Select - -

Training Completed Date: B /000

C|iC|[ Add Personnel ]

1)

2) Enter the name and training information of the personnel membédf.the member is not in the Caltech
databaseselectthed b 2y t (1 S O K chedkbidEbefofe enteringhis or herinformation. Note that non
Caltech personnel will not have access to the online applicatidiithe member@ roleis strictly administrative
andwill not involvecontact withstudy participants, seledAdministrative Contaétand theTrainingfiled will no

longer be required.



3) CIicI to include the personnel member the application.
4) Click to return to the main application. Repeategts 14 for each member of personnel.

To add Partner Organizatidg):

Other Investigators

| Add Parsonniel |
nio data found

Partner| Collaborator Organizations

P i ——
k’l ) Add Organaation |

na data found

~ ~

¥’ Protocols IRB Meetings Setup

Protocol List > Protocol History > Protocol Application > Partner Collaborator O
Partner/Collaborator Organizations

ganizations

* - reguired field; = - conditionally reguired fisld (D

Partner Org:
* Role:

*

IRB Relance Agreementl

** Approval Obtained from Other IRE (Please attach copy.)

1) Click[ Add Organization ]

2) Enter the name of the organization and a brief description of its role in the research.

3) LT @2dz NB y20G NBteAy3a 2y | y2iKSNI thepariner drgaiiZatbyin a L
your application.

4/ £tA01 a.F0O1¢ G2 NBGdzNY stapR14 forke&ch pattnendrgdnizatidh kol waintkoZagdd w

* LF @2dz FNB NBfeAy3d 2 yelettiyrRSi KSING .A ywi SifA AdhepliGh LaytiQrovidigs YIS yS(

information in the fields that will appear as a result of your selection:

IRB Reliance Agreement
¥ Reliance Institution:

Reliance Expiration Date: v/ 00prevy)

* LF @82dz FNB 200FAYAY3a LIIN2GIFE FNRBY y20KSNJ Lw. = &
date that the other approval expires, and attachapy of the approval (se&dding Attachmentsn pagel5).

10



C. Filling Out the Application
The section links tadhe left of the main applicatioallow you to keep track of your progress through the

application:

Section Links
Click on the following links to display
individual protocol section.

v/ Personnel - Partner Orgs
PROTOCOL INFORMATION
Protocol Funding

Subject Selection Criteria
Subject Participation

Subject Recruitment and
Incentives

Informed Consent
Certification

£ &€ & £ £ & «

¥ A cleck mark indicates that the required items in a particular section are complete.

%A red flag indicates that some or all of the required items in a particular section are incomplete.

CAPITAL LETTHMREate that you are currently viewing or editing thecgon.

To complete an applicatolNB a LI2Y R (2 Sl OK NBIljdzANBR FyR | LILX AOIof
often as possible (note that all sections exc8pbject Participatiowill not allow saving until all required items

are provided). In mler to be able to submit the application, all sections must have a check mark:

Section Links

Click on the following links to display
individual protocol section.

Personnel - Partner Orgs
Protocol Information
Protocol Funding

Subject Selection Criteria
Subject Participation

Subject Recruitment and
Incentives

Informed Consent
CERTIFICATION

LS S S8

11



D. Generatingthe Informed ConsenDocument
Many of your responses throughout the application are automatically importedartaft of thelnformed
Consen{(IC) When all preeding sedbns are completed, click tHeformed Consergection to begin the

process okditing andcreating an Informed Consent form:

Personnel - Partner Orgs
Protocol Information
Protocol Funding
Subject Selection Criteria
Subject Participation

Subject Recruitment and
Incentives

INFORMED CONSENT
Certification

== S SSASAS S S

Thelnformed Consergection will include several questions about the consent process:

| Protocol Hstory | _Delete This Appication | | Attachments | | prnt Hardcopy |

Protocol Tithe: Sample Trie of Protocol

Protocol Number: 15-0514 Application Type: Full Applcation
Status: Work n progress Submission Date:
IRB Dedcision:

You need to complete all the sections on the left before submitting this applcation,

equred feld; »

2 3
Cear || save || Ede Consent Form |
Consent wil be signed by ject or the subject’s legally authorized representative (45 OFR 46.117). If the subject & 3 mnor, the consent must be signed by the parent or legaly authorized representatve.
formed Consent form has NOT been created,
* 11 5gned Informed Consent Requred
Assent Requred (n addition to signed consent - assent & required for chidren age 7-17)
Waiver Requested

 Consent will be obtairjed: | In person (face to face)  Telphone - Mal e-Mal | Webste | NA

$ Describe Progess
for Obtaining Consént:

Request for Wajver
for All Other Cajes:

Request for waner of wiktten nformed consent.
Request for waiver of nformed consent (both written and verbal)

el |

1) Complete all items in the seoti.

2) I t AO1E a{ @8

3) Click[ Eibianscenikouy ]to begin theprocess of creating your Informed Conserttis will open araft of the
consent form

12



Protocol

List » Protoool History > Protoood Application > Informed Consent Template

The selected nfoemed consent version updated,

b4
mwﬂwmjuﬁﬂmmr. | Back | | Save || Delete || Generate FOF |
Links.

/(’K'\ L R e T T T T T T T T S W Y 3

Prolach TRk Protoool Humber: 15-0513 Apphication Type: Full Applcation
PrinCipgd Jrvestigaton Status: Wark in progress Submission Date:
rmentyl 4 TRE Dectson:

Purcose of this Ressarch Study Informed Consent Vergon Name: 15-0512:Full Application:Pending TR Decsion
Background [ Reguest Change in Foosd Text: ] Request Status:

Project Tithe:

Pogsibie Riks 3nd Dicomions Protocol Titke for 14-0006

Euture Contact Principal Investigator: @ D

John Smith; Address: MC 111-22, Calforna Insttute of Techaology, Passdend, CA 91125 Phone: 626-395-0000; Emal: jsmhScarsch. sdu

of Bafyel J _ Experimental Subject’s Bl Of Rights:
B Review and
Imoarisl Third Parky
Sponsor of this Research ¥ou have baen asked to participate 35 3 subject in 3 research study. Bafore you decde whether you want o participate in the study, you have a right tac
St fo Qarsent 3. Ba mfarrned of the rature and surmese of the sxnerrment:
A) As is the case in the main applicati@eeFilling Out the Applicatioan page 1), allsections of the Informed

B)

C)

D)

Consent must be completed before generating a PDF of the docuBecause IC sections get automatically
populated by your application responses, they will be accompanied by check ¥ rkather than red flags.

The black text intte IC template is static and cannot be changed. If elements of your study require modifications
G2 GKS ofl Ol GSEGT &2dz Oy NBljdSad G2 OKFy3asS Al o
A text box asking for your justifidgah of this request will appear. Enter your reasons for the request:

Request Change in Fixed Text: Reqguest Status:
Justification: Provide a justification for requesting to edit fived text

Allred textin the template is populated directly from your responses in the main applicalibred text must
be reviewedand editedto ensure that the language iat anappropriate reading evelfor the IC, uses the
LINPYy 2dzy aé2dz ¢KSY NBFSNNAy3I (2 adzoa2SO0Gaz yR A&

The pencil ico,/ allows you to edit the red text that was automatically inserted from the application. To edit,
click the pencil iconThe rel text will be converted into a text box where you can edit the entry:

13



E)

F)

G)

John Smith; Address: MC 111-22, California Institute of Technology, Pasadena, CA 91125
Phone: 626-395-0000; Email: jsmith@caltech.edu

134 of 4000

When youare finished editing the entryclick the floppy disk icc = to save the revisetkext. Repeat this
process for althe red text that needs revisions in the IC draft form.

G A0l a{l @S¢ T FUSNI SIOK Y2RATAOFIGAZ2Y D

7 A

LT &2dz g2dzf R tA1S G2 RStSGS (K Sy i XoNI&ill He AbleRorsdarfF G |
the 1C overwith responses pulled from your application.

When you have finished reviewinggdigng, and saving all the red text in the IC draft, c| Generate PDF |to

create a PDF copy of the draft. This is the version that will be reviewed by the IRB and, if approved, used to
consent the participants inyour study.y OS G KS t 5C Aa 3I2WINYIIER D deiyl 2071 y&
the top of your main application. Clicking this button will allow you and the reviewers to open the IC PDF at any
time:

Protocol

Protocol History Delete This Application Informed Consent Attachments | | Print Hardcopy

Protocol Title: Protocol Title for 14-0006

Protocol Number: 15-0513 Application Type: Full Application
Status: Work in progress Submission Date:
IRB Decision:

You need to complete all the sections on the left before submitting this application.

P FTGOSNI 3SYSNIrGAy3a GKS t5C3 OfAO1 a.FO1é G2 »d&EdNy
Certification and Submissidrelow).

. Certification and Submission

ClickCertificationto complete the final section and add or remove attachmeseepage 15or attachment

instructions) Once finished, adk Save When completed and save[,,smmrt . | will appear at the top of

the applicationfor qualified Pl®r for the Faculty Membe(for more information see item 2 orpage §. Click
this button to submit youprotocolapplication for review.

14



Adding Attachments

There are four ways to add attachments to your application:

A) Clicking the attachment icc @ or & for an application on your home page (d¢eme Page Overview
on page3d) or under Protocol History (sé&rotocol History Overviewn pageb).

B) Clicking at the top ofyour main application:

Protocol
Protocol History Delete This Application | [ Informed Consent [ Attachments ]I[ Print Hardcopy
Protocol Title: Protocol Title for 14-0006
Protocol Number: 15-0513 Application Type: Full Application
Status: Work in progress Submission Date:
IRB Decision:

You need to complete all the sections on the left before submitting this application.

* - required field; = - conditionally required field

Using methods A and B will redirect you to the attachment manager:

1) Select the application type from the drafmwn menu to specify which application should contain this
attachment:

15

































